
Department of Finance and Administration
 
Standard Reimbursement Rates
 

Lodging and Meals Rel·ised October 1, 2011
 
Mileage Revised AUJfu~'t 1,1011
 

General Reimbursement Rates 

Standard Mileage Rate EffectIve August I, 10 II s 0.47: mile 
Maximum Parking Fee Without Receipt 8,()(}'day 
Fees for Handling E<juipmentiPromotionaJ Materials 20,OOfhotcl 

Out-of-State Reimbursement Rat~ 

Employees should utilize the US. General Services AdministrationCONUS (Continental United States) 
rates provided by the federal government. To view the CONUS rates, access the Department ofFinance 
andAdministration web page @ http://www.tennessec.govtfinance! Click on Division of Accounts; then 
scroll to Policy Developmentwhere there is a direct link to the GSA CONUS rates, There is also a link on 
the Finance and Administration Intranet Travel Page Site at: bltPJiinlrauel.tn.govffi:l'!IIDcC/bome,btDll 
Thengo to "Employee Info' and "travel" 

Use the CONUS standard rates for all Iocations within the continental United Statcs not specificallyshown 
on the CONUS web page as a listed point. Both in-state and out-or-state meals and incidentals are 
reimbursed at 75% for day of departure and/or day of return. 

lu*State Travel Reimbursement Rales 

In-state lodging and meal rates follow the CONUS rates for Tennessee. The standard in-state lodging rate: 
of $77.00 and $46.00 for meals and incidentals should be used tor all in-state locations not listed below, 

Countiet Maxmsum Lodgmg MaximumMeals 75% ofMeals 
& Incidentals & Incidentals 

Davidian (Nashville] 107 M 49.50 
Shelby (Memphis) 
Williamson (Brentwood/Franklin) 

93 
--;pr 

61 
56 

45.75 
42.00 

HamilTon (Chattanooga) 94 56 42.00 
Knox (Knoxville) 86 56 42,00 
Anderson (Oak Ridge) ~ 46 34,50 

In accordance ",II. the provuions ';flCA 4.J./.Ji 131 end the Comprencnnve TravetR,'glliotion$, the above trove!rates supersed« 
and rescind oil pt·(i\·I(JJ.~ prom/l!~a(edIlWWi rales These YQIt's art' .'jft'Cli''t' lIf)<M approvalWId"halll'fllUlin in eUter ..nl!/ 
subuqII,'mr, mod{fkd or withdrawn 

S(f1Wfkn: is t)1l fiiff l'l.!ilh lile Ilivisior. lif :ftY'OUlJ1S, DepartmentofFmanceand IfdmiJd;;ru)[jofl 

1-v11 t s:: 1 /1 f't(
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Marl<; A l'mkC$, Commissiener 
Department of Finance and Administr..uon 
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Mark A. Emkes 
COMMISSION.ER 

MEMORANDUM 

TO; Agency Fiscal Directors 

FROM: Jack Hill. Director 
Policy Development. Accounts 

DATE: September 14, 2011 

SUBJECT: Revised In-State Lodging Rates 

Each year the U.S. General Services Administration adjusts the lodging and meal rates 
for the continental United States (CONUS). Commissioner Emkes has approved adjustments 
to the in-state lodging rates so they will bealigned with the CONUS changes. The standard 
lodging rate of $77.00 remains the same, as do all meal and incidental rates. You win see that 
the lodging rates for Nashville and Memphis have actually decreased by $3.00; other cities have 
a modest increase of $1 to $4 dollars. 

We will continue to follow the CONUS rates for all out-of-state travel as well. 

The State web sites are currently being updated; and Edison is being adjusted to reflect the 
the changes. Please contact me should you have any questions, 




